



MINUTES

05/4/2009
Personnel Committee Town Board Meeting

Swiss Miss Center – 1101 Hwy 69, New Glarus @ 8:00 a.m.
ATTENDING:
Board Members: Keith Seward, Dean Streiff, Robert Elkins
ALSO ATTENDING:

CALL TO ORDER: 
K. Seward at 8:00 a.m.
 
Proof of Posting:
Proper proof of notice was duly noted.
Discussion/Motion:
Bereavement Policy – Recommendation not to define family members. Leave distinction up to supervisor.

Part-Time Vacation Policy – Recommendation:
Part-time employee vacation pay shall be calculated using immediate prior year employment hours, pro-rated downward by the ratio of hours worked in prior year multiplied by the eligible hours of vacation for an equivalent full-time employee.

EXAMPLE #1: Part-time employee is in 2nd year of employment. Part-time employee worked 687 hours in year prior to year vacation is to be taken (eligibility year). Vacation earned would be 80 hours for a full-time employee. 

	Hours of Vacation =
	687
	X 80 =
	Employee is eligible for 

26 hours of vacation

	
	2080
	
	


EXAMPLE #2: Part-time employee is in 6th year of employment. Part-time employee worked 600 hours in year prior to year vacation is to be taken. Vacation earned would be 120 hours for a full-time employee. 

	Hours of Vacation =
	600
	X 120 =
	Employee is eligible for 

35 hours of vacation

	
	2080
	
	


Christmas Eve and Good Friday Office Policy – Recommend closing the office at noon on both days. Question of pay will be left up to the Board.

Motion to Adjourn:
D. Streiff made a motion to adjourn; R. Elkins 2nd. The meeting was adjourned at 9:00 a.m.
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